
 

EVENT: 
 
Date: 
 
Time 

Leaders Present: Visitors: 

YOUNG PEOPLE (Male/Female/Ages) 

AIMS & OBJECTIVES FOR THE SESSION OUTCOMES: (include any issues highlighted) 

ANY INCIDENTS: (Complaints, damage, lost 
property etc) 

Any Team Messages/Communication: 

Signed by the leader in charge as an accurate record of the 
session 
 
_________________________________________________________
__

Example of a Session Record 
Remember the 
recommended ratio of 
leaders to children 
over 8 is 1 leader per 
12 – always minimum 
of 2 leaders with at 
least 1 woman if girls 
are present 


